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PRINTING A DETAILED AIM PROJECT ACCOUNTING REPORT BY PM (Facilities PM Report – PS#) 

Project Managers can access a detailed accounting report for their projects in AIM for small projects that are not in the AIM CPPM module. See 

example of output on a project below.  These reports can also be exported into Excel as needed.  

 

 

 

 

 

Instructions for accessing the report in AIM CPPM 

1. Log into AiM CPPM using your Facilities Log in credentials. If you don’t have the icon on your desk top, it can be access here and you’ll want to 

put a shortcut on your computer.  The shortcut can also be access from the Home Page of the Facilities AIM Web Interface. 

https://fmax2.fac.gatech.edu/fmax/screen/WORKDESK 
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2. Look under Report Listing and find the Report titled Facilities PM Report by Project Manager or PM Report by Project Number  Click on the 

report name to run the report.  These reports work for non-capital projects only. 

The PM report by Project Manager will print all projects that a PM is assigned to manage in the Project Manager Field in AIM.   

The PM report by Project Number will print a single project report for a project number that you provide. 
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3. Sort Criteria options are provided.  Select the sort criteria in each category that you prefer, and select OK. 

PM report by Project Manager 

     Criteria 1: Active Projects or All Projects   

     Do you want all of your projects for your entire career to print, or only projects that are currently active? 

     Typically you will use ACTIVE PROJECTS 

     Criteria 2: How Do You Want the Report Organized? 

     Report can be sorted by Department or customer, by Phase of work, by AIM Project Number, or AIM Project Title 

     Typically you will use PROJECT NUMBER 

     Criteria 3: Project Manager Name 

     Select your name or the name of another project manager to run the report for projects assigned to that Project Manager. 
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PM report by Project Number 

Criteria 1: Project Number   

Enter the project number in the field provided.  The number should be entered as XXXX-YEAR.  Please note that some of the older AIM numbers did 

not follow XXXX-YEAR this format and you’ll have to enter the number the way it is listed in AIM (e.g. 020-2016) 

      

 

Sample Report – Run by Single Project Number 
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4. You can print the report to a printer or a PDF by clicking the icon below. 

 

 

5. Next Click PDF and All Pages 
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6. Next, click Print to Print to PDF, or change to a local printer by clicking System Dialog Box 
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7. You can export the report to Excel by clicking the icon below. 

 

 

8. Select Excel from the pulldown menu, then OK 
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UPDATING PROJECT BUDGET USING AIM WEB INTERFACE 

Project Managers can now update their project budgets utilizing the AIM web interface.  Instructions below.  This will show up on the detailed 

project report (see page 3) when updated.  

 

 

 

 

1. Log into the AIM Web Interface using your GT Log In credentials. If you don’t have the icon on your desk top, it can be access here and you’ll 

want to put a shortcut on your computer. 

http://aimweb.fac.gatech.edu/#/projects 
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2. Sort project view using pull down menus.  Click on blue project number to open project view. 
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3. Click on Budget Worksheet tab.  
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4. Update Budget Worksheet – enter information into the fields and click apply changes at the bottom of the screen.  NEXT Click F5 to refresh /save 

the changes.  This may kick you back to the Project List Page. 
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PEOPLESOFT REPORT FOR PROJECT MANAGERS 

A PeopleSoft report for project managers has been developed that is formatted to be organized by contract totals, showing committed, expended, 

and remaining funds for the contracts and project.  The costs are also sorted by account code.  

This report is most useful for the following: 

- Projects that have multiple PeopleSoft accounts 

- Projects with funding that crosses fiscal years 

- To identify accounting issues and discrepancies that may occur between PeopleSoft and AIM 

- To identify and quantify charges that hit the project Peoplesoft account that do not run through the Facilities AIM system ‘Rogue Charges’ 

Report Format: 

- Provides a recap of committed, expended, and balance of funds for each contract, PO, or charge type. 

- Provides a recap of committed, expended, and balance of funds for each PeopleSoft # on the project. 

- Provides a recap of committed, expended, and balance of funds for the Total Project (all PeopleSoft Numbers) 
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Report limitations: 

- The report will only work if the project has dedicated peoplesoft numbers.  See example scenarios next page.   

- Reports cannot be run on ‘slush’ fund accounts, where multiple projects are booked to a single peoplesoft account number. 

- You’ll need to ask Facilities Accounting to enter the project number into Peoplesoft for each peoplesoft number so the report can run. 

- Accounting has to print the report for you, and can provide you with a PDF or an Excel file. 
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Report limitations: 
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DETAILED AIM PROJECT ACCOUNTING REPORT FOR CAPITAL PROJECST ‘C’ Projects 

CONTRACT STATUS REPORT 

Project Managers can access a detailed accounting report for their projects in AIM for CAPITAL projects that are in the AIM CPPM module. See 

example of output on a project below.  These reports can also be exported into Excel as needed.  See page xxx for how to access and print this 

report. 
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ROLLED UP AIM PROJECT ACCOUNTING REPORT FOR CAPITAL PROJECST ‘C’ Projects 

CAP PROJECT BRIEFING REPORT 

Project Managers can access a detailed accounting report for their projects in AIM for CAPITAL projects that are in the AIM CPPM module. See 

example of output on a project below.  These reports can also be exported into Excel as needed.  See page xxx for how to access and print this 

report. 
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PRINTING AND ACCESSING AIM CPPM PROJECT ACCOUNTING REPORT FOR CAPITAL PROJECST ‘C’ Projects 

Instructions for accessing the report in AIM CPPM 

1. Log into AiM CPPM using your Facilities Log in credentials. If you don’t have the icon on your desk top, it can be access here and you’ll want to 

put a shortcut on your computer.  The shortcut can also be access from the Home Page of the Facilities AIM Web Interface. 

https://fmax2.fac.gatech.edu/fmax/screen/WORKDESK 

  

2. Look under Personal Query Count for a live link to you CAP Projects.  Click on the Link.  If your CPPM projects are not shown here, the AIM admin 

can set up your dashboard. 
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3. Click on the project that you want to open. 

 

4. Click on Print to access the report list.  

 

 

5. Click on the report that you would like to see. 
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6. Note that reports can be printed to Excel, PDF, or a printer at the top bar on the page. 

 

 

7. To return to the main Work Desk home page click the tab, or the AiM icon in the upper left corner of the page. 

 


