Notes on Using Meridian Web Client

To open Web Client, select

All Programs = Meridian Web Client = BlueCielo Web Client

1. Default selection should be “view”, so select All Documents
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2. There are 2 ways to search — property based and form search — property based filters documents as they are
selected, much like Internet retail stores, where form search is a faceted search technique. If a building does not
appear in the list, type the building number or part of the name in the search box and select the “enter” key
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3. To show/hide filters in the property-based search by clicking on the arrow beside the name

HOME JEEENGIMM Display Review Collections All Documents
= - Y Active Aters | ~{l- Hide Navigation
e c=Formsearch | |l
~
s

[ wad AleRIWYVER. W -IVIRIN

["] 045__ COON. JOHN SAYLOR___ GT-MAIN A
[7] 046_ BERNGAUSE GARY F__ GT-MAIN

[7] 047__ WARDLAW, WILLIAM C. JR CENTER _ GT-..

SHOWALL

Doc ass v
Disciplines -
"] ARCHITECTURAL

["] AUDIO VISUAL ENGINEERING
CIVIL

DEMOLITION
ELECTRICAL

FIRE PROTECTION
INTERIORS

OO OO

oo

KITCHEN - FOOD SERVICE
LAB FURNISHINGS

OO

LANDSCAPE
LIFE SAFETY
| MECHANICAL
PLUMBING
SECURITY
STRUCTURAL

OOo@mEOoo

4. Highlight the column header to sort by column. To group select files use SHIFT+click or CTRL+click.
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5. Click on the display menu and choose either small, medium or large buttons to view the highlighted files in
thumbnail view
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6. To preview the file(s) in a separate window, select the “preview in window” button and a separate window
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7. Toview the file, select the “open in viewer” button
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8. Other file options include draft printing, download and export the file list to excel
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9. The other option for searching is the “form search”. To reduce the list of search filters, click on the “+” sign at
the bottom left side of the window within Meridian web client and uncheck the filters you want to remove
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10. The search button must be clicked to filter the list



11. Favorite/common searches can be saved and collections can be created and saved
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12. Additional Note — printing section of file — select the printer icon and choose the “options” button in the first
dialog box. A second dialog box will pop up — select the “current view” to print just a section/part of the
drawing/image.
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