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1. Prepare Schedule A

= 1.1 Label every document with the following heading in the upper-right hand
corner. Everything in red needs to be customized for each project. GT
Construction Manager can provide Building # and Project #.

SCHEDULE A — Proposal of Contractor
Project Name

Building # - Building Name

Project Number: wxyz-20xx

Page x of y (total # of pages)
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1. Prepare Schedule A

= 1.2 Schedule A includes the following documents in this order:

1.2.1 Proposal Cover Letter (Company Letterhead)
1.2.2 Estimate Summary

o , . TOTAL |
CS1 Item Number Category AMOUNT S.F. Cost
1 i{}eneral Conditions ST-'T-'S.I}I}E %033
2 :Demolition : $780.00  $0.36
3 :Flooring 8233000 8011
7 :Fire Protection ' S113.000 5005
8 Doors/Frames/Hardware 52434.00;  51.11
g :Glass/Glazing $221.00:  50.10
8 :Framing & Drywall SO78.00:0  S0.44
9 ‘Paint $353320  S0.16
15 HVAC $778.00: 5033
16 ‘Flectrical $1.020.00: 5046
Total Cost: ;5769732 §3.50




1. Prepare Schedule A

= 1.2 Documents (cont.)
1.2.3 Bid Trade Analysis Sheets (in CSI Order)
1.2.3.1 Bid Trade Analysis Sheet

Subcontactor 1 Subcontactor 2 Subcontactor 3
Category Descriptio ). Unit Total
g0y senpnon O Included ()|  Price |Included ()| Price |Included )| Price
Bid 1 =
2 ea 5 200.00
3 ea 5 300.00
LA04 sf 5 1 404 00
Selected Price
Subtotal 5 190400 § 190400
Adjustment - Description
Eonds
Labor Burden
Sales Tax
ADUSTED TOTAL ]




1. Prepare Schedule A

= 1.2 Documents (cont.)
— 1.2.3 Bid Trade Analysis Sheet
« 1.2.3.2 Subcontractor Quotes (Low to High Order)

SubA | SubB Thern

Will do job for Sxxx . .
Will do job for Sxxx
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1. Prepare Schedule A

= 1.2 Documents (cont.)
— 1.2.3 Bid Trade Analysis Sheets
« 1.2.2.3 Repeat until all Bid Analyses are complete
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1. Prepare Schedule A

= 1.2 Documents (cont.)
— 1.2.4 Construction Schedule
— 1.2.5 Contract Document Listing
— 1.2.6 Statement of Constructability and Qualifications
— 1.2.7 Schedule of Values
— 1.2.8 Subcontractor & Vendor Listing
— 1.2.9 Submittal and Shop Drawing Log
— 1.2.10 Allowance & Contingency Listing
— 1.2.11 Payment & Performance Bond, if required

— 1.2.12 Certificate of Insurance — if current “All Projects” COl is not on file with GT
Contracting Officer
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2. Exhibit B will be prepared by the GT CM and sent to your
company for signature and witness

Sample of Exhibit B on next page
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Exhibjr g

2. Exhibit B - Sample

STATE of GEORGr4 No. & Three

EXEcuTEp ORIGINAL s
TASK ORDER NUMBER Mk—uﬂ-n
TAsg ORDER rop GENERaL CONSTRUCTJON SERVICES

THIS AGREEMHW is made the day of .20 benmn the Board of Regenes of
the Um‘versiry System of Georgia, byandohn‘—behalf of Georgi, State Univ‘:rsicy, (hereina&er called "oy o oo
[CON‘I"RACTQR]% called the “Contracto, 2 ilin, ss is RESS),

WHERgss the Owner ha¢ the 3uthority ¢, make COntracts ang ¢ eXecuze 3 instrumenes Decessary op Sonvenien;
as wel] 35 the auchon’ty to employ sich other eXperts, agents, ang €Mployess s may be i the Ownep'e Judgmene
necessary 1 Carry on Properiy the business of the Owner: and

WHER-EAS. the Owner ang Contram-;ram Parties to 5 active angd valid Task Order Contrace for Genery}
Co"saucu'on Services;

Now, "lERm.\oRE, the Oyng a tractoy
ﬂmq',q‘ to the Parties hem‘nafrgr Stated, agree 3s folloyys.

1 SCoPE o WoRrg The Contraceoy shalj furnish 51 labor, Materials, too)s. and SQuipment 1, Perforn ihe
Work describeq i Schedyle ‘A" INAME o PRO]EC‘U. Proposal of Contractop dated [DaTE o PROPOSAL]
and, if ap i ble, Schedylg “gv Additiona] Wadu‘ng Guidelines vp/op s shown op, the dl'mmnp: a

e forin he specifinge: 327 ROJECT], o5 2 4 E55[0;

call; Tons entitleq. E OF p; 25 prep, * [DESIGN PROFEss NAL]L who
S referred o, n the Contraer Dacumen::a.r the Design mee:n’anal). Itisthe intent ang itis hereby agreed
that the Contractgy shal] Perform aj work covered by, this {Task Order Ng, mm-nu-n and/op the
Contrace DecumemsJ.

2, TIME o t‘DMletw = This Contrace shall be Commenceq on [DATE OF COMMMCEMEN?? and shaj| be
achieved iy, [#or Days) Consecutive calenday days from and including the date of the cvmmencemm.
time being of the essence,

3. CONTMCTSUM‘- The Oumey shal} Pay the Conlnc'bor the sun, of | [NUMERICAL SuMj ([WRIT'TEN
CONTR4cT suMpy subject zg adjustmenys by additive or deductiye Change Orders,
EXECUTEDAS OF THE DAYAND YEAR FIRST “’R”TEN ABOVE,

WNER: F THE CONTRACTOR NAME
UMVERSTI‘YS"-‘R‘EM OF GEORGIA byand oy, behalf of
GEORGr4 INSTITYTE OF T'BG)NOLOGY

Charles Rhode, Avp Presidens
Facilities
Printeq name

ATTEST, B :
Sﬂ‘r&ary

Enclosures, Schedule “4» _ Propaca} from Contraceoy
Schedyle "B < Additiona) Workz’ng Gm‘delines

Tiifc?ﬁ;)—tbé&éc’{\:\-%{.l)}ééd ,,,,, Pvgz-

| Goeﬁg.;%lm@w

I




3. Complete and submit Contract electronically to the GT CM

with the following documents in one .pdf file:

3.1 Task Order Checklist Form

3.2 Exhibit B, signed and witnessed

3.2 Schedule A

3.3 Payment & Performance Bonds, if required
3.4 Updated Certificate of Insurance, if required
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3.1 Task Order Checklist Form

mh

Project #:
Project Name:

[TASK ORDER CHECKLIST (1o be submitied with Task Order in Image Now)

= To be submitted signed by Task - ——

Exhibit B (prepared by GT CM & sent to Task Order Contractor) executed & attached

Order Contractor with Contract e

Schedule A - All costs on Estmate Summary Sheet maich attached Bid Trade Analys's Sheets

Schadule A - Notation on Bid Trade Analysis Sheets indicates subcontractor selection and
ljustification.

Schedule A - Construction Schedule attached

Schedule A - Contract Document Listing attached

Schodulo A - Statoment of Gonstructability and Qualifications signod and attached

Schadule A - Schedule of Values attached

Schedule A - Subcontractor & Vendor listing by rade attached

Schodulo A - Submittal & Shop Drawing Log attachod

Schedule A - Allowance & Contingency Listing attached

Payment & Performance bonds attached, if required

Certificate of Insurance attached, if current “All Projects” COI is not on file with GT Contracting
Officer

Genaral Contractor Nama
Responsible Party Name:

Signature & Date

Construcson Manager Name

Signature & Dato
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